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                    LEGAL ADVICE LIMITATION

Staff in this office MAY NOT fill out forms or offer such direction to the public. NM County Employees are prohibited from giving LEGAL ADVICE. Please contact a qualified licensed attorney for legal advice regarding the appropriate language, format, and/or process for matters handled by this office.

SEARCHES

Our office is not licensed or bonded to conduct detailed real estate searches. Please contact a local Abstract or Title Company. However, on request, our office will instruct persons on how to perform real estate title searches in our office. The Torrance County Clerk’s Office will not assume liability for searches conducted by others. There is no charge to search records on file in this office.

DOCUMENTS AND FORMS 

Check in the "DEPARTMENT DOWNLOADS" section below for immediate access to information and forms that you might need.

Recording Requirements

You can mail your documents to:  Torrance County Clerk, P. O. Box 767, Estancia, N.M. 87016.  Please call us at 505-544-4350 and we will give you the fee to record your document.  Your document will be recorded, scanned and originals will be sent back to you with your receipt.    It will immediately become public record once recorded. 

Real Estate Documents

All documents must have original signature, notary seal and date of notary expiration. Correct fee must accompany document or it will be returned unrecorded. Recording space of at least 2x3 for our recording information must be allowed. The only documents that do not require a notary are: Lis Pendens, Federal Tax Lien, release (IRS)

Marriage Licenses

To obtain a marriage license both parties must be present and be 18 years of age or older. Sufficient ID must be provided such as driver's license, birth certificate or passport to satisfy the identity and qualifications to receive a marriage license. Anyone under the age of 18 shall first receive the written consent of each of the minor's parents as shown on the minor's birth certificate or a judicial authorization by the district court upon request of a parent or legal guardian is presented to the county clerk. Fee for marriage license is $25.00

UCC's –Financing Statements

Only real estate filings will be recorded at Torrance County, all others will be filed at the secretary of state's office. All statements must be on correct standard page, or a double fee shall be charged. Legal description must be on all documents. Book and page will be allowed. Correct fee must be included, if a shortage occurs, we will return document unrecorded. Any over payment shall be kept.

Business Registration 

We require a business registration if you are doing business in an unincorporated area of the County which is anything outside of a Municipality.    If your business is within a Municipality such as Encino, Estancia, Moriarty, Mountainair or Willard you would need to purchase your registration with that particular Municipality.  If your business is in the County’s unincorporated area you would purchase the registration with the Torrance County Clerk.  The fee for the registration is $35.00.  

The fee is pro-rated:


July – September $35.00
October – December $26.50
January – March $17.50
April – June $8.75



To apply for business registration, see below.

We require a New Mexico Tax ID number.  You can apply for it on line at tax.newmexico.gov.  We also issue Tax ID numbers but they must be done in person.  

After the forms have been completed our Planning and Zoning Office needs to sign the form.  Planning and Zoning’s phone number is 505-544-4390 they can answer any question you may have about their requirements for your business.

A renewal will be sent to you on June 30 for the annual fee of $35.00 which will be due before July 30.  

Special Event Registration

We require a business registration for special events the fee is $8.75. Click here for special event form.

Probate (See Probate Judge Page)

If the deed is in joint tenants, no probate is needed, just record the death certificate. Probate fees must be included. An original or certified death certificate and a will, if available must be included. All documents recorded for purpose of probate will stay in the county file.

Faxing, and Mailing Copies

Any and all requests must be in written form. We need a book and page along with the correct fees.
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        General Downloads

All downloads are in PDF format, click here to download Acrobat Reader

 2024 Presidential Election Candidate Filing Day
03-04-24


 2024 Primary Early In Person and Alternate Site locations and Absentee by mail times and datesx
03-06-24


 2024 PRIMARY ELECTION  EARLY IN PERSON AND ABSENTEE BY MAIL DATES AND TIMES (003)x
03-11-24


 2024 Primary Proclamation English Printed
01-30-24


 2024 Proclamation - SPANISH Printed
01-30-24


 Business Registration Application MAIN
03-06-24


 Early In Person and Alternate Site locations and times and dates of operation (1)x
03-06-24


 Early In Person and Alternate Site locations and times and dates of operationx
03-06-24


 Torrance County Polling Places with  Addresses.24
01-29-24


 Tort Claim Form.TC
08-09-22





    

    
2024 Commission Meeting Minutes

        All downloads are in PDF format, click here to download Acrobat Reader

 2024.03.04 Special Commission Meeting minutes
03-13-24


 2024.02.28 Regular Commission meeting minutes
03-13-24


 2024.02.14 Regular Commission Meeting
02-29-24


 2024.01.29 Regular Commision Meeting
02-14-24


 2024.01-10.2024 Regular Commission Meeting Minutes
02-14-24





        For older minutes see archive here

    

    
Sample Ballots

        
    


                    

                

            

        

        
            
                 

Torrance County Clerk
PO BOX 767
205 S Ninth Street
Estancia, NM 87016

Monday-Thursday 7:30am to 5:30pm MST



Contact

Phone number: 1-844-698-4616
Phone: (505) 544-4350
Fax:(505) 384-4080






Linda Jaramillo
Torrance County Clerk
(505) 544-4369
ljaramillo@tcnm.us 



Sylvia Chavez
Deputy County Clerk
(505) 544-4363
schavez@tcnm.us

Genell Morris
Administrative Assistant Clerk III
(505) 544-4365
gmorris@tcnm.us

Kevin Pham
Administrative Assistant Clerk II
(505) 544-4360
kpham@tcnm.us

Mackenzie Carlson
Administrative Assistant Clerk I
(505) 544-4368
mcarlson@tcnm.us 

Senaida Anaya
Bureau of Elections
Administrative Clerk
505-544-4350
sanaya@tcnm.us
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 Employment Opportunities
 Procurement 
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